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ELIGIBILITY REQUIREMENTS
Each chapter is allowed to bring one student to the State Leadership Conference to be a part of the Courtesy Corps.  This student will not be required to compete in any contest. 

Students may also be a part of the Courtesy Corps when they are not involved in a competition.  Chapter advisors should indicate when these students will be available to work as a member of  the Courtesy Corps.  No student will be allowed to act as a Courtesy Corps member for an event in which they are competing. 
PURPOSE
They will be assigned to assist competition chairpersons and/or conference organizers  with activities associated with the scheduled program.  These students represent the purpose of our organization--providing service and assistance to others.  

RULES AND PROCEDURES
Students are expected to report on time to their scheduled events.  They must stay at the event until it is over or they have been released by the chairperson.  Courtesy Corps members should dress in professional business attire, or uniform approved by the Chapter Advisor and/or Event Chairperson, or clothing appropriate for the duties to be performed.

They must not share contest information, results, etc. with anyone else and report any rule infractions immediately to the event chairperson.

Contest chairpersons should indicate the number of Courtesy Corps members they need for their event.  They should also indicate approximately how long the students will be needed and any special instructions (student will be part of actual crime scene or will be acting as timekeeper, etc.).

ROOM REQUIREMENTS
A room or space that will be used as the central location for all Courtesy Corps students to report and/or receive instructions and information.  The room should be available  while all competitions are being held.
MATERIALS REQUIRED
Table - Chairs - CC Name Tags - Markers - Pens - Pencils - Paper - Tape  

Other items as determined by Event Chairperson and Chapter Advisors.
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Event




                Event/

Chairperson: _____________________  Meeting:  __________________

FPSA COURTESY CORPS
The following students have been assigned to your event/meeting as Courtesy Corps helpers.  They should be assisting chairpersons with their contests, running errands, escorting students into events and any other tasks assigned to them during their scheduled time.  They have been instructed to report on time and dress  appropriately for the event.  They should stay at the scheduled event  until time is completed and/or the event is finished.  They have been instructed to familiarize themselves with the area they are assigned, locate Men's and Women’s Restrooms, pay phones, event holding areas, etc.
They have also been instructed not to share any contest information with others and to REPORT ANY RULE INFRACTIONS IMMEDIATELY TO THE EVENT CHAIRPERSON.
Each student has a schedule listing their Courtesy Corps responsibilities.  Please sign the form in the space for Chairperson's Signature when the student has completed his/her duties.  It is the student's responsibility to turn the form  into the Courtesy Corps Headquarters/Hospitality Room when the  assigned duties have been completed.

EVENT CHAIR:   Please complete the following information needed.








            STUDENT WAS         STUDENT’S WORK
DATE   
TIME      
         STUDENT
              PRESENT  
      WAS SATISFACTORY








              ENTIRE TIME


             











  YES          NO
            YES              NO


COMMENTS:


 ____________________________________
 _____________________



            Event Chairperson's Signature  
                Date

When competition/meeting has been completed, place this form in the box  labeled COURTESY CORPS in the HOSPITALITY HEADQUARTERS.
thank you.

Revised 03/98









                   Page 132

 School: ___________________________ Student:  _____________________________________

Advisor: _________________________________              program:  (    )   CJ         (     )   TA/IT
FPSA COURTESY CORPS
You will be assisting chairpersons with their contests, running errands, escorting students into events and any other tasks assigned to you during your scheduled time.  Please report on time and dress appropriately for the event.  You should stay at your scheduled event until your time is completed and/or the event is finished.  You should familiarize yourself with the area you are assigned, locate Men's and Women’s Restrooms, pay phones, event holding areas, etc.
Do not share any contest information with others.
Report  Any Rule Infractions immediately To The Event Chairperson.










                           CHAIRPERSON

 DATE          TIME    
ASSIGNMENT    
  LOCATION      REPORT TO:      SIGNATURE

















When all assignments have been completed, place this form in the box labeled 
Courtesy Corps in the Courtesy Corps/Hospitality Room.

Thank you.
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